Michelle K. Reed
109-44 160th Street, Apt. 1-C, Jamaica, NY 11433 * (917) 749-2797 * (718) 526-4723 * mkreed7@aol.com

Seeking professional position within athletics as:
ATHLETICS DIRECTOR ● COACH ● ADMINSTRATOR
SUMMARY OF QUALIFICATIONS
Skilled professional athlete experienced in athletic administration, coaching and business management.  Proven record in meeting and exceeding deadlines in a fast- paced environment, while possessing the ability to motivate student-athletes and interact at a level of professionalism and integrity.  Background includes professional athletics, leadership in the educational field and in business.  Well versed in Microsoft Word, Microsoft Excel, and Power Point.
EDUCATION
CUNY York College, Jamaica, NY							Current
Management & Leadership Studies

WESTERN KENTUCKY UNIVERSITY, Bowling Green, Kentucky			1996/2006
Bachelors in Interdisciplinary Studies – Business Administration 
 Scholarship Recipient -Athletic Women’s Basketball

SULLIVAN BUSINESS COLLEGE, Lexington, Kentucky				1993/1996
Associates Degree – Business Administration 
Scholarship Recipient – Athletic Women’s Basketball

PROFESSIONAL PROFILE
· Member of WNBA Los Angeles Sparks
· Knowledge of NCAA Division I & III Compliance and Athletic programs.
· President/Founder of Pro Response Sports, Inc., a sports and educational non-profit organization with 10 employees, 60 volunteers and over 2,500 active members.
· Women’s Basketball Coach and public speaker for more than 12 years and a reputation for developing All-American athletes.
· [bookmark: _GoBack]Seasoned professional who models hard work, commitment, strong work ethic and personal character.  Possess excellent oral communication and writing skills with outstanding administrative and organizational skills.
· Remarkable ability to lead in a group or independently and take on multiple task

PROFESSIONAL EXPERIENCE

CUNY YORK COLLEGE, Jamaica, NY 						Sept. 2008- Current
Assistant Women’s Basketball Coach
· Increased growth from eight seed to third seed in less than two (2) years
· Cultivated and solicited donations and gifts for Women’s Basketball Program
· Graduated 100% of participating basketball players
· Recruited and coached three CUNYAC All-American, and ECAC All-Tournament athletes
· Communicated fundraising, marketing promotions and community projects to coaches



PRO RESPONSE SPORTS, INC., Queens, NY					Sept 1998-Current
President/FOUNDER
1. Boosted volunteer retention from 10% to 75% by recognizing their strengths and capitalizing on talent levels
1. Increased solicited gifts from 5% to 85% by training staff and providing well-needed programming 
1. Implement creative marketing strategies that increased fundraising revenue by 30% annually
1. Eliminated debt within 2 years and grew funding on average of 15% annually by diverse fundraising strategies
· Responsible for the organization & scheduling of 25 plus activities for 5,000 participants
· Sports Camp Design and Training Consultant
· Public Speaking
RELATED EXPERIENCES
Basketball
· 5 Star Camp Volunteer (2011-Current)
· Nike NYC Basketball Tournament Volunteer (2009-Current)
· Host Annual Youth Basketball & Fitness Camps (2009-Current)
· Certified Basketball Official (2000-Current)
· Host Pro Response Sports, Inc. Basketball Tournament (1998-Current)
· Host 3-on-3 Basketball Competitions (2009-Current)
· Coordinator & Host of Annual Kidz & Family Fun Day (2007-Current)
· Director of Police Athletic League  (2004-2006)
· Hosted first ever Jamaica YMCA Women’s Basketball League with Professional Athletes (1999)
· Named New York City P.S.A.L (Public Schools Athletic League) Basketball Legend  (1998-99)
· Assistant Women’s Basketball Coach at Concordia College (1997-1998)
Speaker 
Invitations to speak at corporate events, camps, clinics, churches and educational institutions

PROFESSIONAL AFFILIATIONS

Professional Athlete with FIBA (Professional International Women’s Basketball Player)			
Team: “Tapiolan Honka” 						Espoo, Finland
Team: “Drava Visual”							Croatia, Europe

WNBA – Professional Basketball Player-Los Angeles Sparks			Los Angeles, CA

The National Association of Black Female Entrepreneurs

National Urban League Young Professionals

ACHIEVEMENTS

Division I College Women’s Basketball Scholarship Recipient
Sun Belt Conference Champions & NCAA Sweet 16 Recipients
JC/CC Kodak All-American Basketball Team
8 Player of the week honors in Sun Belt Conference
Partnership with NBA & WNBA
NYCHA Resident Association Volunteer- Treasurer
Certified in First Aide & CPR

